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APPLICATION FORM - PART 1

Please complete both parts of this application form, plus the Equal Opportunities Monitoring Form, electronically if possible. We will accept hard copy, handwritten forms if electronic completion is not possible.
Please do not send a CV, employer references, or any other enclosures

Personal information given on PART 1 of the application form will be kept separate from PART 2 and will not be used in selecting candidates for interview. 
	Position applied for
	WEST CHELTENHAM PANTRY COORDINATOR


	Application number (For internal use only)
	


Personal Information
	Full Name
	


	Address
	

	
	

	Town / City
	

	Postcode
	


	Phone numbers are optional, but at least one will make it easier for us to contact you.

	Home phone
	

	Work phone
	

	Mobile phone
	


	Date of birth
	
	
	-
	
	
	-
	
	
	
	


Convictions
Have you been convicted of a criminal offence which is not a spent conviction under the Rehabilitation of Offenders Legislation? 

Yes ☐

No ☐
If yes, please provide preliminary details, including all relevant dates:
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	Driving license 
	
	
	Any endorsements?
	


If any endorsements, please give details: 


References
Please give names and addresses of two people who can provide references for you.  One should be your present or most recent employer.  Please do not list relatives.
	Name:
	

	Position:
	

	Address including postcode: 


	

	Telephone:
	

	Email:
	

	In what capacity does this person know you?
	

	May we approach before interview?
	Yes ☐                                      No ☐ 


	Name:
	

	Position:
	

	Address including postcode: 


	

	Telephone:
	

	Email:
	

	In what capacity does this person know you?
	

	May we approach before interview?
	Yes ☐                                      No ☐ 


Data Protection

As part of the recruitment process HWP collects personal information from applicants, including contact information, education and qualifications information, and past employment history.  Details of referees are also collected. The lawful basis on which HWP processes such information is legitimate interests – to enable HWP to process applications and take up references as appropriate.  All application forms are stored securely in HWPs offices, either on the secure computer system or within a locked cabinet.
Data provided by unsuccessful applicants, including internal information where appropriate, will be retained for 1 year following the closure of the application process, in keeping with HWP’s Data Protection and Information Governance Policy.  Data provided by successful applicants will form part of the employee’s personnel record and will be retained for the duration of employment and for 6 years thereafter.  HWP’s Privacy Notice can be viewed here  Policies – Hesters Way Partnership (hwpartnership.org.uk) 
I confirm that all the information I have given in both parts of this application is, to the best of my knowledge, accurate

Signature: (type if sent by email)


Date:

	
	
	
	
	-
	
	
	-
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